
REGISTRATION FORM 
RARE BOOK, MANUSCRIPT, SPECIAL COLLECTIONS LIBRARY & UNIVERSITY ARCHIVES  

DUKE UNIVERSITY 
Staff Use: 
 Photo I.D.:_______________________________________    Check for signature on reverse_____ 
 
*************************************************** *********************************** 

DATE   ______________________ 

NAME (please print)_____________________________________________________________________ 

[local note #1] 
INSTITUTIONAL AFFILIATION (if any)____________________________________________________ 
ACADEMIC STATUS (if any): 

           undergraduate (year)_____________________           staff (position)__________________________  

           graduate student (dept.)___________________           other (specify)__________________________ 

           faculty (dept.)__________________________  

[local note #2] 
Research Purpose: Ph.D  dissertation    MA Thesis        

Class Assignment (course and prof.)         
Other (specify, e.g., book, family history, etc.)      
 

[local note #3] 

Specific Research Subject:             

Research Areas for today:  

__Advertising and Popular Culture 

__African American history 

__Bibliography (books as artifacts)      

and/or Book Arts 

__Biography 

__British History 

__Business/Labor History 

__Civil War and/or Reconstruction 

__Duke University 

__Duke Athletics 

__Economics/Economic history 

 

__Education 

__European history 

__Gay/Lesbian studies 

__Genealogy 

__German Studies 

__Greek, Latin, ancient manuscripts 

__History of science, medicine,  

    and/or technology 

__International Relations 

__Italian Studies 

__Literature/literary history 

 

__Local or NC history 

__Medieval/Renaissance studies 

__Military history other than Civil War 

__Native Americans 

__Parapsychology 

__Photography 

__Religion/religious history 

__Plantations and/or agriculture 

__US History/20th century 

__Women's Studies 

__Other (specify)     

 

 
The staff of the Library _____may/_____may not reveal my name and the subject of my research  
to other researchers working or planning to work on related topics. 
 
Current Address  ________________________________________________________________ 
 
City____________________________________  State  ________________________  Zip ____________ 
 
PHONE           E-Mail        
 

 



REGULATIONS AGREEMENT FOR RESEARCHERS 
 
 

 I hereby agree to abide by the restrictions, if an y, that have been placed upon the collections I 
use. 

 I understand that the manuscripts and related mate rials which I examine may be subject to 
copyright law (Title 17, U.S. Code) and that releas e of certain information contained in them may give  
rise to liability (e.g. for defamation or invasion of privacy).  The copyright law also governs the making 
of photocopies or other reproductions of copyrighte d material. 
 Under certain conditions specified in the law, lib raries and archives allow photocopying or 
other reproduction of materials.  One of these spec ified conditions is that the photocopy or 
reproduction is not to be "used for any purpose oth er than private study, scholarship, or research."  If 
a user makes a request for, or later uses, a photoc opy or reproduction for purposes in excess of "fair  
use," that user may be liable for copyright infring ement. This institution reserves the right to refus e to 
allow copying if, in its judgment, fulfillment of t he order would involve violation of copyright law.  

 I agree to indemnify and hold harmless Duke Univer sity, its officers, employees and agents 
from and against all suits, claims, actions and exp enses arising out of my use or photo duplication of  
collections in the Rare Book, Manuscript, and Speci al Collections Library. 
 I agree to secure written permission from the Rare  Book, Manuscript, and Special Collections 
Library prior to publication of any material from t he Library’s collections.  

 
WORKING IN THE RESEARCH ROOM 
 
♦ Pencils only may be used.  No pens are allowed when working with library materials. 
♦ Personally owned computers and cameras may be used.  Use of other equipment such as tape recorders or 

scanners must be approved by staff. 
♦ All materials taken into the research room, including papers and laptops, will be inspected by the 

staff at the desk when you are ready to leave.   
♦ Please minimize research materials taken into the reading room. Approved paper materials include 

tablets and spiral notebooks without pockets and blank loose leaf paper. Lockers are supplied for all 
other items. 

♦ Handle all materials carefully: 
♦ Keep loose manuscripts in order.   
♦ Use the place markers provided when removing folders from boxes. 
♦ Remove only one folder at a time. 
♦ All volumes and bound materials must rest upon supports 

♦ No Rare Book, Manuscript, and Special Collections materials may be removed from the research 
room. 

♦ Food and drinks are not allowed in the research room.  Smoking is not permitted in the building. 
♦ Please notify the staff if you discover damaged, disordered, or missing materials. 
 
PHOTO REPRODUCTIONS 
 
♦ You must get approval for photocopying, scanning, and photographing from the reference staff.  

Some items may NOT be copied by researchers.  Staff will explain procedures and restrictions. 
 
♦ Photographic reproductions of materials are for personal research only and are not to be further 

reproduced, placed on a website, sold, or placed in another repository without prior written 
permission from the Rare Book, Manuscript, and Special Collections Library. 

 
I have read the above information and agree to abide by these regulations. 
I understand that for security reasons I will be working under taped camera surveillance in the Research 
Room. 
 
               
(Signature)         (Date) 
            


